HEM: Invitation letter to the Annual General Meeting of Shareholders of 2020
On 18 May 2020, Hanoi Electro-mechanical Manufacturing Joint Stock Company announced Invitation letter No. 03/ 2020/ TB – HDQT to the Annual General Meeting of Shareholders of 2020 as follows:
1. Meeting time: Implement the procedures for receiving documents: 8:00, Thursday – 28 May 2020
Starting time: 8:30, Thursday – 28 May 2020
2. Venue: Head office of Hanoi Electro-mechanical Manufacturing Joint Stock Company
Km No. 12 Cau Dien road, Phuc Dien ward, Bac Tu Liem district, Hanoi city
3. Main contents at the General Meeting of Shareholders:

· Report on the business operation results of 2019 and planned tasks for 2020
· Report of the Board of Directors on operating results of 2019
· Approve the submissions of the Board of Directors on: Audited Financial Statement 2019, profit distribution of 2019, targets for 2020, selecting the auditing unit for 2020, approving the transactions between the Company and the related parties, allow GELEX Electric Equipment Joint Stock Company to raise the holding rate without tender offer
· Other contents under the authorities of the General Meeting of Shareholders
4. Participants

All shareholders who are holding shares of Hanoi Electro-mechanical Manufacturing Joint Stock Company, who were named on the list of shareholders recorded on 12 May 2020 or the legal authorization representatives of shareholders
5. Documents for the General Meeting of Shareholders

· Sent as attachment of this Notice: Sample of registration letter for participating in the General Meeting of Shareholders and sample of authorization letter
· Documents for the General Meeting of Shareholders: Shareholders need to access the website of the Company at: http://www.hem.vn/quan-he-co-dong/thong-bao/ . Documents would be also presented to the shareholders at the General Meeting of Shareholders
6. Registration and participating the General Meeting of Shareholders:

· To facilitate the holding work of the General Meeting of Shareholders, recommend shareholders to confirm their direct participant or authorization (following the sample attached to this notice) to the Company before 16h00, Tuesday, 26 May 2020 via mail, fax or email following the address:
Administration – Personnel Department of Hanoi Electro-mechanical Manufacturing Joint Stock Company
Address: Km No. 12 Cau Dien road, Phuc Dien ward, Bac Tu Liem district, Hanoi city

Tel: 024 3765 5510 – Ext: 128
Fax: 024 3765 5509
Email: quanhecodong@hem.vn
Contact person: Mr. Le Xuan Nguyen

7. Other issues

· Shareholders could authorize another person to participating in following the attached sample of authorization letter if they could not participate in the General Meeting of Shareholders
· Shareholders/ legal authorization representatives must present their original ID card or passport; original authorization letter with hanging mark of the Company (for authorization representatives), original invitation notice
· Every expense for transportation, food and accommodation, other expenses during the General Meeting of Shareholders must be paid by the participators.
